
 

 

ANNUAL PUBLIC NOTICE SCHEDULE 

 

Includes:  Municipalities, Townships, Counties, Schools, Elections and Special Districts 
 

 

Municipalities 

 

 Between the first and tenth of April of each year, the collector shall file with the clerk a statement 

of (i) all the money collected by the collector during the year, (ii) the particular warrant, special 

assessment, or account on which collected, (iii) the balance of money uncollected on all warrants 

in the collector's possession, and (iv) the balance remaining uncollected at the time of the return on 

all warrants that the collector returned to the clerk during the preceding fiscal year. The clerk shall 

publish the statement at least once, within 10 days, in one or more newspapers published in the 

municipality or, if no newspaper is published in the municipality, then in one or more newspapers 

with a general circulation within the municipality.   (65 ILCS 5/3.1-35-125) 
 

 Within 6 months after the end of each fiscal year, the treasurer of each municipality having a 

population of less than 500,000, as determined by the last preceding federal census, shall annually 

prepare and file with the clerk of the municipality an account of moneys received and expenditures 

incurred during the preceding fiscal year as specified in this Section.  Upon receipt of the account 

from the municipal treasurer, the municipal clerk shall publish the account at least once in one or 

more newspapers published in the municipality or, if no newspaper is published in the 

municipality, then in one or more newspapers having a general circulation within the municipality.  

(65 ILCS 5/3.1-35-65) 
 

 Not less than one week after the publication of the tentative annual budget, and prior to final 

action on the budget, the corporate authorities shall hold at least one public hearing on the 

tentative annual budget, after which hearing or hearings the tentative budget may be further 

revised and passed without any further inspection, notice or hearing. Notice of this hearing shall 

be given by publication in a newspaper having a general circulation in the municipality at least one 

week prior to the time of the hearing.   (65 ILCS 5/8-2-9.9) 
 

 Every city and village owning and operating, or owning and leasing any portion of a utility, shall 

keep the accounts for the utilities separate and distinct from other municipal accounts and in such 

manner as to show the true and complete financial standing and results of the municipal ownership 

and operation or of the municipal ownership and leasing, as the case may be. The corporate 

authorities of the municipality shall have printed annually for public distribution, a report showing 

the financial standing and results, in the form specified in this section, of the municipal ownership 

and operation, or of municipal ownership and leasing. This report shall be published in one or 

more newspapers published in the municipality, or, if no newspaper is published therein, then in 

one or more newspapers with a general circulation within the municipality.   (65 ILCS 

5/11-123-14) 
 

 Every municipality owning and operating such a municipal convention hall shall keep books of 

account for the municipal convention hall separate and distinct from other municipal accounts and 

in such manner as to show the true and complete financial standing and results of the municipal 

ownership and operation.  The corporate authorities shall publish a report annually showing the 

financial results, in the form specified in this section, of the municipal ownership and operation in 

one or more newspapers published in the municipality, or, if no newspaper is published therein, 

then in one or more newspapers with a general circulation within the municipality. (65 ILCS 

5/11-65-9) 



 

 

Townships 

 

 The township board shall comply with the Illinois Municipal Budget Law. The township board 

must, at least 30 days before the public hearing required by Section 3 of the Illinois Municipal 

Budget Law, prepare or cause to be prepared a tentative budget and appropriation ordinance and 

file the ordinance with the township clerk. The township clerk must make the tentative budget and 

appropriation ordinance available for public inspection for at least 30 days before final action on 

the ordinance. The required public hearing must be held on or before the last day of the first 

quarter of the fiscal year before the township board. Notice of the hearing must be given by 

publication in a newspaper published in the township at least 30 days before the time of the 

hearing.  (60 ILCS 1/80-60) 
 

 The board of directors constitute the governing body of the public hospital; they are the corporate 

authorities of the township for that purpose and constitute a body corporate and politic separate 

and distinct from other officers of the township.  The board of directors shall, within 30 days after 

the close of each fiscal year, prepare and file with the township clerk a full statement of the 

financial affairs of the hospital showing (i) the balance (if any) received by the board from any 

source; (ii) the amount of tax levied the preceding year for the hospital; (iii) the amount collected 

and paid over to the board; (iv) the amount paid out by the board and on what account, including 

any amount paid out on indebtedness (specifying the nature and amount of the indebtedness, the 

amount paid on the indebtedness, the amount paid on principal, and the amount paid on interest 

account); and (v) the amount and kind of all outstanding indebtedness due and unpaid, the amount 

and kind of indebtedness not yet due, and when the indebtedness not yet due will mature. The 

township clerk shall record the statement in the record book of the township as soon as it is filed. 

The township clerk, within 30 days after receiving the statement, shall also cause the statement to 

be published in a newspaper of general circulation published within the township in which the 

hospital is situated.  (60 ILCS 1/170-20) 
 

 Any moneys paid over by a township from the hospital fund to a public non-sectarian hospital 

shall be used solely for its maintenance and operation under the sole control of the management of 

the hospital. The management of the hospital shall file with the clerk of each township that has 

paid money into the hospital fund, within 60 days after the close of its fiscal year, a report stating 

the financial affairs of the hospital.  ) The township clerk shall record the report in the record book 

of the township as soon as it is filed and shall post a copy of the report at the place of holding the 

annual township meeting 2 days before the meeting is held. The clerk shall read the report aloud to 

the electors at the meeting. The township clerk shall cause the report to be published in a 

newspaper of general circulation published within the township in which the hospital is situated.   

(60 ILCS 1/175-15) 
 

 

 

Counties 

 

 It shall be the duty of the county board of each county:  Fourth--To cause to be published at the 

close of each annual, regular or special meeting of the board, a brief statement of the proceedings 

thereof in one or more newspapers published in the county, in which shall be set forth the name of 

every individual who shall have had any account audited and allowed by the board and the amount 

of such claim as allowed, and the amount claimed, and also their proceedings upon the 

equalization of the assessment roll: Provided, that no publication in a newspaper shall be required 

unless the same can be done without unreasonable expense.   (55 ILCS 5/5-1106) 

 



 An annual tax of not to exceed .04%, or the rate limit in effect on July 1, 1967, whichever is 

greater, of the value, as equalized or assessed by the Department of Revenue, of all taxable 

property within each county which has established a public county library service may be 

assessed, levied and collected by that county in the manner provided for the assessment, levy and 

collection of other taxes for county purposes. Such tax rate may be increased in excess of .04% but 

not in excess of .08% of the value, as equalized or assessed by the Department of Revenue under 

the following terms and conditions. Prior to the levy and collection of such a tax, the county board 

shall adopt a resolution authorizing the levy and collection of the tax at a rate not in excess of 

.08% of the value of all taxable property within the county as equalized or assessed by the 

Department of Revenue, and, within fifteen days after the adoption of such a resolution, it shall be 

published once in a newspaper published or having a general circulation in the county.  (55 ILCS 

5/5-38008) 
 

 The president shall submit to the committee on finance an executive budget as prepared by the 

budget director of the county and approved by the president. The executive budget shall provide 

the basis upon which the annual appropriation ordinance is prepared and enacted. After 

considering the executive budget submitted by the president, the committee on finance shall 

prepare an annual appropriation ordinance in tentative form, which in such tentative form shall be 

made conveniently available to public inspection for at least ten days prior to final action thereon, 

by publication in the journal of the proceedings of such board of commissioners or in such other 

form as such board may prescribe; and not less than one week after the publication of such 

tentative appropriation bill and prior to final action thereon, such committee on finance shall hold 

at least one public hearing thereon, notice of which shall be given by publication in a newspaper 

having general circulation in such county at least one week prior to the time of such hearing. It 

shall be the duty of such committee on finance to prepare such tentative appropriation bill and 

make it so available to public inspection and also to arrange for and hold such public hearing or 

hearings.   (55 ILCS 5/6-24004) 

 

 In counties with less than 3,000,000 inhabitants, as soon as the chief county assessment officer has 

completed the assessment in the county or in the assessment district, he or she shall, in each year 

of a general assessment, publish for the county or assessment district a complete list of the 

assessment, by townships if so organized. In years other than years of a general assessment, the 

chief county assessment officer shall publish a list of property for which assessments have been 

added or changed since the preceding assessment, together with the amounts of the assessments, 

except that publication of individual assessment changes shall not be required if the changes result 

from equalization by the supervisor of assessments under Section 9-210, or Section 10-200, in 

which case the list shall include a general statement indicating that assessments have been changed 

because of the application of an equalization factor and shall set forth the percentage of increase or 

decrease represented by the factor. The publication shall be made on or before December 31 of 

that year, and shall be printed in some public newspaper or newspapers published in the county. In 

every township or assessment district in which there is published one or more newspapers of 

general circulation, the list of that township shall be published in one of the newspapers.  (35 ILCS 

200/12-10) (Note: This provision is found in the Revenue Code) 

 

 In counties with 3,000,000 or more inhabitants, in each year of a general assessment, for each 

county or assessment district therein if the county is divided into assessment districts as provided 

in Section 9-220, the county assessor shall publish a complete assessment list as soon as the 

assessment is completed as required under this Section. If the county assessor revises the 

assessment after the complete assessment list is published, then the county assessor must publish a 

subsequent list of all the revised assessments for that year. In years other than years of a general 

assessment or reassessment, the county assessor shall cause to be published, within the time and in 

the manner described here, a complete list of assessments in which changes are made together 

with the changes made in the valuation or assessment of property since the last preceding 

assessment. The publication shall contain a copy of the land value map for the township, if 

required by the Department.  The publication of the assessments or the changes shall be printed in 



some newspaper or newspapers of general circulation published in the county except that, in every 

township or incorporated town which has superseded a civil township, in which there is published 

one or more newspapers of general circulation, the assessment list of each township shall be 

published in one of the newspapers.  (35 ILCS 200/21-110) (Note: This provision is found in the 

Revenue Code) 

 

 Published notice of annual application for judgment and sale; delinquent taxes. At any time after 

all taxes have become delinquent in any year, the Collector shall publish an advertisement, giving 

notice of the intended application for judgment and sale of the delinquent properties. Except as 

provided below, the advertisement shall be in a newspaper published in the township or road 

district in which the properties are located. If there is no newspaper published in the township or 

road district, then the notice shall be published in some newspaper in the same county as the 

township or road district, to be selected by the county collector. (35 ILCS 200/12-20) (Note: This 

provision is found in the Revenue Code) 

 

Schools 

 

 School Boards using either a cash basis or accrual system of accounting shall maintain records 

showing the assets, liabilities and fund balances in such minimum forms as may be prescribed by 

the State Board of Education. Such boards shall make available to the public a statement of the 

affairs of the district prior to December 1 annually by submitting the statement of affairs in such 

form as may be prescribed by the State Board of Education for posting on the State Board of 

Education's Internet website, by having copies of the statement of affairs available in the main 

administrative office of the district, and by publishing in a newspaper of general circulation 

published in the school district an annual statement of affairs.  (105 ILCS 5/10-17) 

 

 Each school district shall prepare a report card in accordance with the guidelines set forth in this 

Section which describes the performance of its students by school attendance centers and by 

district and the district's financial resources and use of financial resources. Such report card shall 

be presented at a regular school board meeting subject to applicable notice requirements, and such 

report cards shall be made available to a newspaper of general circulation serving the district and 

shall be sent home to parents. In addition, each school district shall submit the completed report 

card to the office of the district's Regional Superintendent which shall make copies available to 

any individuals requesting them.  (105 ILCS 5/10-17a) 

 

 

Election Code 

 
No notices required to be published annually; all notices in this code are contingent on the 

occurrence of an election.* 

 
*The statutes listed below are those which are required to be published during an election year. 

 

 At least 20 days prior to the precinct registration under Section 5-6 of this Article 5, and at least 20 

days prior to any registration that may be provided under Section 5-17 of this Article 5, the 

County Clerk shall publish a notice of registration, giving the dates, hours and places of 

registration, in a newspaper of general circulation published in the county.  (10 ILCS 5/5-18) 
 

 The circuit court shall give at least 60 days notice of such election by publishing such notice in 

one or more newspapers published within such city, for at least 5 times, the first publication to be 

at least 60 days before the day of election, and if no newspaper is published in such city, then by 

posting at least 5 copies of such notice in each ward 60 days before such election; and such court 



shall enter an order directing the county clerk to prepare the necessary blank returns for the use of 

the judges of election, substantially in the following form:  (10 ILCS 5/6-3) 
 

 Prior to any election the board of election commissioners may, in the manner provided by this 

Section, designate convenient places in the city, village or incorporated town for the registration of 

voters. A list of such places shall be submitted to and be subject to the approval of the circuit 

court, and notice of the time and place for such registration shall be given by publication in a 

newspaper in such city, village or incorporated town 20 days before such registration.  (10 ILCS 

5/6-51) 
 

 At least 60 days prior to each general and consolidated primary, the election authority shall 

provide public notice, calculated to reach elderly and handicapped voters, of the availability of 

registration and voting aids under the Federal Voting Accessibility for the Elderly and 

Handicapped Act, of the availability of assistance in marking the ballot, procedures for voting by 

absentee ballot, and procedures for early voting by personal appearance. At least 20 days before 

the general primary the county clerk of each county, and not more than 30 nor less than 10 days 

before the consolidated primary the election authority, shall prepare in the manner provided in this 

Act, a notice of such primary which notice shall state the time and place of holding the primary, 

the hours during which the polls will be open, the offices for which candidates will be nominated 

at such primary and the political parties entitled to participate therein, notwithstanding that no 

candidate of any such political party may be entitled to have his name printed on the primary 

ballot. Such notice shall also include the list of addresses of precinct polling places for the 

consolidated primary unless such list is separately published by the election authority not less than 

10 days before the consolidated primary. (10 ILCS 5/7-15) 
 

 The election authority shall transmit or cause to be delivered to the primary judges, and to the 

respective local election officials prior to the consolidated primary, specimen ballots of each 

political party, substantially in the form of the official primary ballots, to be used at such primary, 

which specimen ballot shall be printed upon paper of a different texture and color from the official 

primary ballot. In units of local government having fewer than 500,000 inhabitants the election 

authority shall have published in two or more newspapers published in the county, municipality or 

town, as the case may be, or if there is no such newspaper, then in any two or more newspapers 

published in the county and having general circulation throughout the community, at least 5 days 

prior to the general primary, a true copy of the specimen ballot, and the primary judges shall post 

one of each such specimen ballots at the polling place. In counties, municipalities or towns having 

500,000 or more inhabitants the primary judges shall post not less than 5 of each such specimen 

ballots in the precinct, and one of each such specimen ballots at the polling place. For the 

consolidated primary, the local election official shall have the duty to make such publication with 

respect to the ballots for his unit of local government, and may make his publication as part of the 

announcement heretofore required.  (5/10 ILCS 7-21) 
 

 At least 60 days prior to each general and consolidated election, the election authority shall 

provide public notice, calculated to reach elderly and handicapped voters, of the availability of 

registration and voting aids under the Federal Voting Accessibility for the Elderly and 

Handicapped Act, of the availability of assistance in marking the ballot, procedures for voting by 

absentee ballot, and procedures for voting early by personal appearance.  At least 30 days before 

any general election, and at least 20 days before any special congressional election, the county 

clerk shall publish a notice of the election in 2 or more newspapers published in the county, city, 

village, incorporated town or town, as the case may be, or if there is no such newspaper, then in 

any 2 or more newspapers published in the county and having a general circulation throughout the 

community. The notice may be substantially as follows:   (10 ILCS 5/12-1) 

 

 Not more than 30 nor less than 10 days prior to the date of the consolidated and nonpartisan 

elections, each election authority shall publish notice of the election of officers of each political 



subdivision to be conducted in his or its jurisdiction on such election date. The notice of election 

shall be published once in one or more newspapers published in each political subdivision, and if 

there is no such newspaper, then published once in a local, community newspaper having general 

circulation in the subdivision, and also once in a newspaper published in the county wherein the 

political subdivisions or portions thereof, having such elections are situated.  (10 ILCS 5/12-4) 

 

 Notice for public questions. For all elections held after July 1, 1999, notice of public questions 

shall be required only as set forth in this Section or as set forth in Section 17-3 or 19-3 of the 

School Code. Not more than 30 days nor less than 10 days before the date of a regular election at 

which a public question is to be submitted to the voters of a political or governmental subdivision, 

and at least 20 days before an emergency referendum, the election authority shall publish notice of 

the referendum. The notice shall be published once in a local, community newspaper having 

general circulation in the political or governmental subdivision. The notice shall also be given at 

least 10 days before the date of the election by posting a copy of the notice at the principal office 

of the election authority. The local election official shall also post a copy of the notice at the 

principal office of the political or governmental subdivision, or if there is no principal office at the 

building in which the governing body of the political or governmental subdivision held its first 

meeting of the calendar year in which the referendum is being held. The election authority and the 

political or governmental subdivision may, but are not required to, post the notice electronically 

on their World Wide Web pages. The notice, which shall appear over the name or title of the 

election authority, shall be substantially in the following form:  (10 ILCS 5/12-5) 

 

 The judges of election shall cause not less than one of such cards to be posted in each voting booth 

provided for the preparation of ballots, and not less than four of such cards to be posted in and 

about the polling places upon the day of election. In every county of not more than 500,000 

inhabitants, each election authority shall cause to be published, prior to the day of any election, in 

at least two newspapers, if there be so many published in such county, a list of all the nominations 

made as in this Act provided and to be voted for at such election, as near as may be, in the form in 

which they shall appear upon the general ballot. (10 ILCS 5/16-10) 
 

 The election authority shall publish during the week before the period for early voting and at least 

once each week during the period for early voting in a newspaper of general circulation in the 

election authority's jurisdiction a schedule stating:  (1) the location of each permanent and 

temporary polling place for early voting and the precincts served by each location; and  (2) the 

dates and hours that early voting will be conducted at each location. (b) The election authority 

shall post a copy of the schedule at any office or other location that is to be used as a polling place 

for early voting. The schedule must be posted continuously for a period beginning not later than 

the 5th day before the first day of the period for early voting by personal appearance and ending 

on the last day of that period.  (c) The election authority must make copies of the schedule 

available to the public in reasonable quantities without charge during the period of posting. (d) If 

the election authority maintains a website, it shall make the schedule available on its website. (e) 

No additional polling places for early voting may be established after the schedule is published 

under this Section. (10 ILCS 5/19A-25) 

 

 Before voting machines or electronic voting systems are introduced, adopted or used in any 

precinct or territory at least 2 months public notice must be given before the date of the first 

election wherein such machines are to be used. The election authority shall publish the notice at 

least once in one or more newspapers published within its jurisdiction in which the election is 

held. If there is no such newspaper, the notice shall be published in a newspaper published in the 

county and having a general circulation within such political subdivision of this State. The notice 

shall be substantially as follows: (10 ILCS 5/24-1.1) 

 

 When an electronic voting system is used, the election authority shall cause to be published, at 

least 5 days before the day of each general and general primary election, in 2 or more newspapers 



published in and having a general circulation in the county, a true and legible copy of the 

specimen ballot label containing the names of offices and candidates and statements of measures 

to be voted on, as near as may be, in the form in which they will appear on the official ballot label 

on election day. Such true legible copy may be in the form of an actual size ballot label booklet 

and shall be published as required by this section if distributed in 2 or more newspapers published 

in and having a general circulation in the county as an insert thereto. For each election prescribed 

in Article 2A of this Code, such specimen ballots shall be made available for public distribution 

and shall be supplied to the judges of election for posting in the polling place on the day of 

election. Notice for the nonpartisan and consolidated elections shall be given as provided in 

Article 12. (10 ILCS 5/24A-18) 
 

Special Districts 

 

 The governing body of each Park District shall, within or before the first quarter of each fiscal 

year, adopt a combined annual budget and appropriation ordinance, by which ordinance the board 

may appropriate such sum or sums of money as may be deemed necessary to defray all necessary 

expenses and liabilities of such Park District, and in such annual budget and appropriation 

ordinance shall specify the objects and purposes for which such appropriations are made, and the 

amount appropriated for each object or purpose.  At least one public hearing shall be held as to 

such budget and appropriation ordinance prior to final action thereon, notice of which shall be 

given by publication in a newspaper published in such Park District, at least one week prior to the 

time of such hearing.  (70 ILCS 1205/4-4) (Park District Code) 
 

 The commissioners shall hold an annual meeting of the district each November in the county in 

which the district is organized. The commissioners shall fix the time, date and place of the meeting 

and shall give notice of the meeting by publication one time at least 10 days prior to the date of the 

meeting in a newspaper of general circulation in the county in which the district is organized.  (70 

ILCS 605/4-12) (Drainage Code) 
 

 On or before the last day of November in each year, and more often if the court so requires, the 

commissioners shall make a report, under oath, to the court, showing the amount of money 

collected by the district since the last preceding report and the manner in which the funds of the 

district have been expended during that period. Such report shall also contain an itemized 

statement of the notes, bonds and orders, if any, outstanding and unpaid at the close of the report 

period and the balance on hand in the treasury of the district. Upon the filing of the report with the 

clerk of the court, the same shall be presented to the court, and the clerk of the court shall give 

notice of the date on or before which objections must be filed by publishing a notice thereof in a 

newspaper of general circulation in the county in which the district was organized.  (70 ILCS 

605/4-32) (Drainage Code) 

 

 After the year in which this Act is adopted, the fiscal year of the Chicago Park District shall 

commence on the first day of January and end on the thirty-first day of December. This period 

shall constitute the budget year of the district. The fiscal provisions set forth in this Section shall 

apply only in the years following the year of the adoption of this Act. Upon receiving the budget 

report, the commission shall make the report and a tentative budget appropriation bill available to 

public inspection for at least 10 days by having at least 3 copies of the report and bill on file in the 

office of the district secretary. The commission shall hold at least one public hearing on the budget 

report and tentative budget appropriation bill. Seven days public notice of the hearing shall be 

given by at least one publication in a newspaper having a general circulation in the district.  (70 

ILCS 1505/17) (Chicago Park District Act) 
 

 Said board, its clerk and treasurer, shall submit to the circuit court of the county in which said 

district is organized, annually, between the first and tenth days of April, or oftener, if required by 

said court, verified reports, showing all moneys received and the manner in which the same may 



have been expended. Three weeks' notice of the filing of such report shall be given by publication 

in like manner as provided in section 2 of this act, and any person interested may appear and 

object to the approval of the same, in whole or in part, and the court shall make such orders in 

reference thereto as shall be just.  (70 ILCS 2205/27) (Sanitary District Act) 

 

 The board of trustees of the district shall consider the budget estimates as submitted to it by the 

general superintendent and may add to, revise, alter, increase or decrease the items contained in 

the budget. However, in no event may the total aggregate proposed expenditures in the budget 

exceed the total estimated means of financing the budget. Such appropriation ordinance together 

with other parts of the budget as the board of trustees desire must be published in a newspaper of 

general circulation in the district and made conveniently available for inspection by the public. 

Such publication must be made after the date of passage of such budget and before January 20 of 

the budget year, but the date of publication does not affect the legality of the appropriation 

ordinance or the tax levy ordinance or any other ordinances necessary to give effect to the budget.  

(70 ILCS 2605/5.7) (Sanitary District Act) 

 

 
  
 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 
 


